
 

Development Director 

 

JOB SUMMARY: The Development Director leads the development of all fund-raising and donor relations 
activities for the Lawrence Arts Center. The primary responsibilities are to meet or exceed yearly fund raising 
goals for the Arts Center, and to build and maintain positive relationships with all donors and members.  

REPORTS TO: CEO 

SUPERVISES: Development Coordinator, Grant Writer (contract); Event Coordinator 

JOB RESPONSIBILITIES: 

1. Lead the development of an annual fundraising plan (in partnership with the CEO and Development 
Coordinator) that responds to program needs and actively seeks funding through individual (major) 
gifts, foundation grants, corporate sponsorships, the annual Art Auction as well as annual fund appeals 
and membership drives. 

2. Organize and support the development committee and full Board of Directors in fundraising efforts. 
3. Grow a major gifts program including identification, cultivation and solicitation of major donors. 
4. Oversee grant seeking including research, proposal writing, and reporting. 
5. Build the planned giving program with a focus on deferred gifts such as bequest expectancies. 
6. Direct the annual fund program, including identification of and solicitation of business sponsors. 
7. Direct capital campaigns, other major fundraising drives and major fundraising events. 
8. Work in partnership with the marketing team to: ensure that all donors are given proper recognition in 

marketing materials; ensure that the Lawrence Arts Center brand is being represented consistently and 
in a quality manner; ensure that content for development materials is being communicated to the 
marketing team in a timely manner. 

9. Maintain stewardship/gift recognition programs for donors and sponsors. 

JOB QUALIFICATIONS: 

 Passion for the Arts 

 At least four years  of major gift experience as a Development Director for a non-profit organization 

 Proven track record of successfully raising funds for an organization and building donor relations 

 Well-honed active listening skills 

 Endless curiosity about Arts Center programs, patrons, and donors 

 Confident pleasure in asking for money to support LAC’s mission  

 Inspiring attention to detail, speedy responses and dependable follow-up 

 A dedication to sincere thanks, authentic partnership and candor 

 High intrinsic motivation and steady energy 

 Bachelor’s Degree 

 


